
ST Y L E  SH E E T  F O R  P A P E R S  IN  L IT E R A R Y  A N D  C U L T U R A L  ST U D IE S  
 
 
GENERAL FORMAT 

 Standard-sized paper (A4), 12 point Times New Roman, block justification (Blocksatz) with 3 cm-
margins on all sides 

 1.5 line spacing for main text; single spacing for quotations, footnotes, and bibliography 

 The first line of a new paragraph is indented 1.25 cm. No indentation is used at the beginning of a 
paper or of a new chapter or section. 

 Number pages consecutively centred at the top. Begin the numbering with the first page of the main 
text, including bibliography, notes, appendices. Do not include the title page and the table of contents 
in the pagination. Do not put "page" or the abbreviation "p." in front of the page number. 

 

TITLE PAGE (see example ) 
 
TABLE OF CONTENTS 
If the paper contains chapters, a table of 
contents (labelled CONTENTS) should follow the 
title page on a separate page with the chapter 
headings and page numbers.  
 
TITLES IN THE TEXT  
Capitalise the first letter of each word in the 
title, except for prepositions, conjunctions, and 
articles. Italicise titles and subtitles of books, 
periodicals, plays, operas, films, and other 
works if they have been published separately 
(e.g. The Awakening). Use quotation marks for 
works not published separately (parts of 
publications such as articles, poems, stories 
within a collection; e.g. "The Story of an Hour"). 
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"The Dead" was written in 1906, considerably later than most of the other stories in Dubliners. 

 
Change double to single quotation marks when the title appears within another title that needs quotation 
marks, or is mentioned within a quotation. 
 
In his article, "James Joyce's 'The Dead': A Psychological Interpretation," John Smith points out... 

 
QUOTATIONS / DOCUMENTING SOURCES 
Quote only what is needed to illustrate your point and keep in mind that you need to comment on your 
quotations, showing how they support/contradict your points. 
To avoid plagiarism (= the wrongful appropriation and publication of the ideas of another as one's own, 
OED) you must acknowledge the source  

- when you include a word-for-word quotation of a complete text or parts of a text, or 
- when you summarise or restate in your own words ideas or information from a source. 

 
Your quotation is followed by a parenthesis in which you give the necessary information about the source 
from which you quote.  
 
Example 1:  if the author's name is mentioned in the text, the parenthesis contains page number(s) only: 
 

 Poe's reference to "British and Austrian millionaires" suggests that the action is set in his time 

(186). 
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Example 2:  if the author's name is not mentioned, the parenthesis contains the author's name and the 
relevant page number(s): 

 

The reference to "British and Austrian millionaires" suggests that the action is set in the nineteenth 
century (Poe 186). 

 

Example 3:  if you use several works by the same author, the parenthesis contains the (short) title of the 
work and the relevant page number(s): 

 

Poe's reference to "British and Austrian millionaires" suggests that the action is set in his time 

("The Cask" 186). 

 
In this system, footnotes are used only to give explanations, comments, or additional information. 
 
Short quotations (fewer than four typed lines of prose or three lines of verse, see examples 1-3 above) 
should be inserted – in double quotation marks – in the main text. Use single quotation marks to indicate a 
quotation within a quotation.  
 
Long quotations: more than four typed lines of prose are single spaced and should be separated from the 
main text by blank lines and by being indented 0.5 cm at both margins throughout. Since this block format 
already indicates a quotation, quotation marks are unnecessary. 
 

When quoting more than three lines of poetry, keep the formatting as close to the original as possible and 
add line numbers in parenthesis. 
 

Love bade me welcome, yet my soul drew back, 

        Guilty of dust and sin. 

But quick-ey'd Love, observing me grow slack 

        From my first entrance in, 

Drew nearer to me, sweetly questioning 

        If I lack'd anything. (1-6) 

 
If you quote dialogue from a play or film, set aside and indent the quotation and put the name of the 
character at the beginning of the line. Add line or page numbers for dramatic texts and time indications for 
films. 
 

CECILIA. Another six years of student life? 

ROBBIE. How else do you become a doctor? 

CECILIA. You could get a Fellowship now, couldn’t you? With your First. 

ROBBIE. But I don’t want to teach... 
 

He breaks off, looks away for a moment; then turns back to her. 
 

ROBBIE. I said I’d pay your father back. 

CECILIA. That’s not what I meant at all. (00:21:11 - 00:22:49) 

 
When you use a quotation to form part of your own sentence, make sure that the grammar and syntax of 
both parts are in agreement with each other. Use square brackets to mark any words you have added or 
changed, and three dots plus square brackets […] to show where you have left words out (ellipsis). Ellipsis 
dots are not needed, however, when material is omitted from the start of a quotation. When a misspelling 
occurs in the original, use the interpolation [sic] to indicate that it is not your misspelling. 
 
 
COMMON ABBREVIATIONS 
cf. 
e.g. 
ed., eds. 

confer (compare) 
exempli gratia (for example) 
edited, editor(s), edition(s) 

et al. 
i.e. 
n.d./s.a. 

et alii (and others) 
id est (that is) 
no date/sine anno 
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BIBLIOGRAPHY 
 
All papers, even those which explore only the primary text under discussion, are required to have a 
BIBLIOGRAPHY (also called WORKS CITED). The bibliography should always start on a separate sheet and 
include all the works which have contributed ideas or information to your essay. The list should be in 
alphabetical order of authors' surnames and single spaced. It is recommended to indent the second and 
following lines of each item by 0.7 cm.  
 
The format used for papers in literary and cultural studies corresponds with the one suggested by the MLA 
(Modern Language Association). Each entry normally consists of three main parts: author, title, and details 
of publication. Each part is followed by a full stop. For every entry, you must determine the medium of 
publication. Most entries will likely be listed as Print or Web sources, but other possibilities may include CD-
ROM or DVD. The following examples show how to list various sources. If you do not spot an entry for the 
kind of source you need to document, consult http://owl.english.purdue.edu/ or a recent edition of the 
MLA Handbook. 
 
1. A book with one author 
Stubbs, Patricia. Women and Fiction: Feminism and the Novel 1880-1920. London: Methuen, 1981. Print. 

 
2. A book with two or more authors  
Give the authors' names in the order you find them on the title page. Invert only the first name. For books 
with more than three authors, give the first author and add the abbreviation "et al.". 
 
Beddoes, Richard, Stan Fischler, and Ira Gitler. Hockey! The Story of the World's Fastest Sport. Toronto: Collier-

Macmillan, 1969. Print. 

Wysocki, Anne Frances, et al. Writing New Media: Theory and Applications for Expanding the Teaching of 

Composition. Logan: Utah State UP, 2004. Print. 

 
3. A reprint 
Twain, Mark. The Adventures of Huckleberry Finn. 1884. London: Penguin, 2003. Print. 

 
4. A volume in a scholarly series 
Regal, Martin. Tragedy. The New Critical Idiom. London: Routledge, 2013. Print. 

 
5. An introduction to a novel, play, ... 
Lynn, Kenneth S., ed. Introduction. Sister Carrie. By Theodore Dreiser. New York: Rinehart, 1959. v-xvi. Print. 

 
6. An item in an anthology of several authors / collection of essays compiled by an editor  
Greene, Graham. "The Invisible Japanese Gentlemen." Twentieth Century English Short Stories. Eds. Tina Pierce and 

Edward Cochrane. London: Evans, 1979. 118-121. Print. 

Smith, Christopher. "John Mortimer's The Captain of Köpenick." Drama Translation and Theatre Practice. Eds. Sabine 

Coelsch-Foisner and Wolfgang Görtschacher. Frankfurt am Main: Lang, 2004. 455-467. Print. 

 
7. An article in a scholarly journal  
Langhamer, Claire. "Love and Courtship in Mid-Twentieth-Century England." Historical Journal 50.1 (2007): 173-96. 

JSTOR. Web. 25 July 2013. 

London, Bette. "Mary Shelley, Frankenstein, and the Spectacle of Masculinity." PMLA 108 (1993): 253-267. Print. 

 
8. An article from a reference book 
"Futurism." The Penguin Dictionary of Literary Terms and Literary Theory. 3rd ed. 1999. Print. 

"Jamaica." Encyclopedia Britannica. Encyclopedia Britannica Online Academic Edition. 2013. Web. 25 Jul. 2013. 

 
9. A film  
Return of the Jedi. Dir. Richard Marquand. Perf. Mark Hamill, Harrison Ford, and Carrie Fisher. Twentieth Century 

Fox, 1983. DVD. 

 

http://owl.english.purdue.edu/
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10. A recording from the Internet 
A Radio Programme 
Zarroli, Jim. "Gordon Gekko, Preaching the Gospel of Greed." Weekend Edition Sunday. NPR, 17 Feb. 2008. Web. 25 

July 2013. 

An Interview 
Grifo, Francesca. "Political Influences Trouble Top Scientists." Interview by Ira Flatow. Talk of the Nation Science 

Friday. NPR, 15 Feb. 2008. Web. 25 July 2013. 

 
11. A review 
Garis, Leslie. "Susan Sontag Finds Romance." Review of The Volcano Lover, by Susan Sontag. The New York Times, 2 

Aug. 1992. Web. 25 July 2013. 

 
12. A document from the Internet 
Harding, Wendy, and Jacky Martin. "Reading at the Cultural Interface: The Corn Symbolism of Beloved." 1994. Web. 

25 July 2013. ‹http://www.luminarium.org/›. 

 

Note that it is only necessary to provide URLs for Web entries if the article is not easily retrievable through 
a web search. In such cases, include them in angle brackets after the entry and end with a period. 
 
13. E-book 
For e-books, MLA suggests adding the type of file, e.g. Kindle file, Nook file, EPUB file, or PDF file. 
 
Rowley, Hazel. Franklin and Eleanor: An Extraordinary Marriage. New York: Farrar, 2010. Kindle file. 

 
 
SAMPLE BIBLIOGRAPHY 
 
BIBLIOGRAPHY 
 

Atwood, Margaret. The Blind Assassin. 2000. New York: Knopf-Random, 2001. Print.  

Booth, Wayne C., Gregory G. Colomb, and Joseph M. Williams. The Craft of Research. 2nd ed. Chicago: 

University of Chicago Press, 2003. Print. 
Bordo, Susan. "The Moral Content of Nabokov’s Lolita." Aesthetic Subjects. Eds. Pamela R. Matthews and 

David McWhirter. Minneapolis: University of Minnesota Press, 2003. 125-52. Print. 

Clinton, Bill. Interview by Andrew C. Revkin. "Clinton on Climate Change." The New York Times. New 

York Times, May 2007. Web. 25 May 2009. 
Coetzee, J. M. Introduction. The Confusions of Young Törless. By Robert Musil. Trans. Shaun Whiteside. 

New York: Penguin, 2001. v-xiii. Print. 

Franklin, Benjamin. "Emigration to America." 1782. The Faber Book of America. Eds. Christopher Ricks 
and William L. Vance. Boston: Faber, 1992. 24-26. Print. 

GlobalWarming.org. Cooler Heads Coalition, 2007. Web. 24 May 2009. 

Gowdy, John. "Avoiding Self-organized Extinction: Toward a Co-evolutionary Economics of 
Sustainability." International Journal of Sustainable Development and World Ecology 14.1 (2007): 27-

36. Print. 

An Inconvenient Truth. Dir. Davis Guggenheim. Perf. Al Gore, Billy West. Paramount, 2006. DVD. 

Jennings, Elizabeth. Frost. Writers and Critics 28. Edinburgh, London: Oliver and Boyd, 1964. 
Leroux, Marcel. Global Warming: Myth Or Reality?: The Erring Ways of Climatology. New York: Springer, 

2005. Print. 

Nordhaus, William D. "After Kyoto: Alternative Mechanisms to Control Global Warming." American 
Economic Review 96.2 (2006): 31-34. Print. 

---. "Global Warming Economics." Science 9 Nov. 2001: 1283-84. Science Online. Web. 24 May 2009. 

Plan, Ingo, et al. Introduction to English Linguistics. Berlin: Mouton, 2007. Print. 

Weisser, Susan Ostrov, ed. Women and Romance: A Reader. New York: New York UP, 2001. Print.  
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