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Step by step instruction 

to your personal appointment 
Creating the Basic Account 

 

 
 
Personal Data: 
Here you create your basic account. Please enter your name and surname, gender, and birthday (re-
quired fields). Your birth name is not compulsory.  
 
Data to access your account:  
Please enter a valid e-mail address, which you access on a regular basis. The activation link for the ac-
count will be sent to this e-mail address. Please check your spam-files as well.  
 
Data on previous studies:  
If you were enrolled at a higher postsecondary educational institution in Austria (or if you are still en-
rolled), please choose “yes” in the dropdown menu.  
You will then enter the respective university and your matriculation number.  
Click on “confirm data”. On the next page, you will find the summary of your registration. If everything is 
in order, click on “send data”.  
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Your registration was submitted. You will receive an automated e-mail to your submitted e-mail address 
(marked in green) including the link for the activation of your account.  
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Activation Link for the Account 

 
Please click on the link in the e-mail. You will be re-directed to this page: 
 

 
The username will be defined automatically. Please write it down immediately!  
You can choose a password according to the given criteria. Please write this down too.  
In the next step, click on “complete registration”. 
 
Important information: if you do not make any changes on this page for a longer period, the page will 
shut down. In this case, please click on the link in your e-mail once more. You will receive a new 
username. Please note down this username and delete the old one.  
Then click on “continue”. 
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Note:  If you forgot your username, you can also use the registered e-mail address for the future log-in. 
 
Making an appointment for the personal enrolment 
Once you have successfully created your basic account (=your user account), you will see the following 
page:  
 

 
Please click on “book a personal enrolment appointment” (green arrow).  
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In the next step, click on “enter (study) data”. 
 

 
 
Please read the information on the personal enrolment closely. Then, click on “continue”. 
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On this page, you can find a list of all studies at the PLUS. Please select your intended study program in 
the drop-down menu.  

 
If you want to take up another study program, you can tell the team of the Office of Admissions upon 
your personal enrolment.  
Please note that some study programs have a qualitative selection process conducted before the enrol-
ment. 
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Please enter your personal data. If you are currently studying at another Austrian University or Pedagog-
ical University (or have been enrolled previously), please enter your matriculation number. This is also 
applicable for matriculation numbers by Universities of Applied Sciences for enrolments starting in 
2018/19 or thereafter. Then click on “continue”.  
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Please enter your current postal address. If your home address is different from the given address, you 
can enter an additional postal address on the next page. Once all data has been entered, click on “con-
tinue”.  
UHStat1: Anonymized data on your parents or legal guardians is collected here for statistical purposes 
(for Statistik Austria). These fields are required. Please fill them out thoroughly! 
 

 
 
Please enter data on your general university entrance qualification (school leaving certificate or com-
pleted study degree). 
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On this page, you need to upload a current photo of yourself. The photo must be similar to a passport-
photo (i.e. showing your head and shoulders, face,). Please read the respective information in red 
closely. Then click on “continue”. 
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You have now reached the end of the registration. Please check all entered data and tick the respective 
box. If all data is correct and you have read and understood all given information, click on “send”.  
If there are any errors, please click on “back” to navigate to the respective page and correct any errors.  
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In the next step, you will choose the appointment for the personal enrolment.  
If you have applied for a study program with a qualitative selection process, please choose your ap-
pointment once you have passed the process.  
 
You can find information on all application and selection processes here: 
https://www.plus.ac.at/studium/vor-dem-studium-3/zulassungsvoraussetzungen/?lang=en  
Click on “continue” to access the following page: 

https://www.plus.ac.at/studium/vor-dem-studium-3/zulassungsvoraussetzungen/?lang=en
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Click on „list of applications” to access the page shown above. Now, you may choose an appointment 
for the personal enrolment.  
 
Note: Please update this page by clicking on this symbol “” in your browser or by typing the “F5” on 
your keyboard. 
The screen will now show the appointment schedule (see green section in the next screenshot).  
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Click on “choose appointment” to access the next page: 

 
Here, all available appointments are shown. Please choose a date (on the left side in the calendar) and 
a suitable timeslot (on the right side). Then click on “save”.  
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On the final page, you will see the summary of your registration, the chosen appointment, and some 
important information on the personal enrolment. Please read the information carefully and bring all 
required original documents to your appointment! 
 
You can also change the appointment. The link “choose a new appointment” directs you to the appoint-
ment schedule. The link “delete appointment” will delete your appointment completely.  
 
Please note that at this moment, you are not enrolled as a student yet. You have to come to the Office 
of Admissions in person to get enrolled!  
 
You have now completed the registration and booking of the appointment! 
We look forward to welcoming you as a student at the PLUS – Paris-Lodron University of Salzburg!  
 


