
General Recognition process for CIVIS BIPs  
MSc Applied Geoinformatics (Curriculum 2016) 

as 856M11.1 Elective 

 

Step-by-step guide for recognizing a (Civis) blended intensive program course as Elective 
856M11.1in the Applied Geoinformatics MSc. Programme. 

Step 1. Start new recognition process: 

 

 

Step 2: Initialize a new recognition: 

 

 

 

 

 



Step 3: Fill in recognition parameters:  

a) Select your studies 
b) Define the type of recognition 
c) Select educational institution leading the BIP (Civis) 
d) Choose recognition date 

Finally Save, then Close the parameters form 

 

 

 

Step 4: Create a new recognition position by clicking the Positions link 

 

 

 

 



Step 5: Create a new position 

 

 

Step 6: Add course to be recognized 

 

 

 

 

 

 

 

 

 

 



Step 7: Fill in course information: 

a) Fill in the name of the course 
b) Type in hours/week (Hint 1ECTS = 25h per semester) 
c) Provide course ECTS information  
d) Select date of examination 
e) Provide original grade of the certificate (e.g. passed, grade, number of points etc.) 
f) Select the type of course 
g) Provide academic year 
h) Provide information on the duration of the course 

Finally Save and Close the course to be recognized form 

 

 

 

 

 

 

 

 

 

 

 



Step 8: Choose to be recognized at PLUS course(s): 

 

Step 9: Select course 

a) Select 856M11.1 Electives  
b) Detail your selection 

 

 

 

 

 

 

 

 



Step 10: Choose Elective course recognition  

a) Choose an according course 856.FWxx Elective Courses recognition 1 (0SH..  
(Hint: For your study program, for the first recognition use 856.FW1, for the second 
recognition choose 856.FW2, ....) 

b) Choose the semester 
c) Fill in your proposed assessment  

 

Step 11: Check your recognition position if all parameters are set accordingly  

a) Check course of foreign educational institution 
b) Check PLUS course/subject 

 

 

 

 

 

 

 

 



Step 12: If all requirements are set, press done  

 

Step 13: Print your request as .pdf  

 

Step 14: Confirm your position .pdf  

 

Step 15: Send printed recognition request to the heads of curricula commission 

 


