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Space for receipt stamp, EK number, etc. Please leave blank!


Please answer each question with the essential information only in the rectangular text boxes and grey fields (please be brief, max. 150 words, except for 2.3). Changes to the form text are not permitted! Items that do not apply should be answered with N.A. (not applicable). Checkboxes can be activated or deactivated by double-clicking. A few textboxes under Point 2 additionally require translation of the English text into German (e.g., using an AI tool like DeepL) to ensure adequate evaluation. These translations need to be checked by a German-speaking researcher in the field (typically the supervising professor) before submission. 
Please note: The Ethics Committee cannot evaluate applications for which data collection has already begun.



1. General information (1.1 - 1.7)
1.1. Title of the study
[bookmark: Text2]
1.2. Applicant

1.3. Faculty and department of the PLUS

1.4. The study is:
[bookmark: Kontrollkästchen21]|_| a project financed by third-party funds 
University project number / cost centre (if available): __________________
[bookmark: Kontrollkästchen22]|_| an internal university project 
[bookmark: Kontrollkästchen23]|_| a dissertation (PhD thesis); if yes: supervisor: ___________________________
[bookmark: Kontrollkästchen24]|_| a master thesis/ diploma thesis; if yes: supervisor: ___________________________
|_| a framework ethics proposal (see handout on framework ethics proposals)
1.5. Why is an ethics committee opinion required?
[bookmark: Text1]
1.6. Has the study already undergone a review process?
[bookmark: Kontrollkästchen1][bookmark: Kontrollkästchen2]|_|Yes	|_|No        If yes, at which institution? Enclose certificate!
                                    
1.7. Are there already votes from other ethics committees?
[bookmark: Kontrollkästchen3][bookmark: Kontrollkästchen4]|_|Yes	|_|No         If yes, please enclose document(s)

2. Structured summary of the study (2.1 - 2.13)
2.1.  Type of study
[bookmark: Text3]
2.2.  Field of research
[bookmark: Text4]
2.3.  General brief summary of the study that is understandable for scientists from outside the field (background, questions, methods, max. 500 words) (add German translation in this field!)
[bookmark: Text5]
2.4.  Objectives, research questions, hypotheses (if applicable, and not already addressed in 2.3)  (add German translation in this field!)
[bookmark: Text45]
2.5.  Scientific and social relevance (justification of the study)
(add German translation in this field!)
[bookmark: Text46]
2.6. Description of the research design (time(s) of data collection, type and number of groups, control groups, etc.)
[bookmark: Text48]
2.7.  Description of data collection methods, instruments
[bookmark: Text49]
2.8.  Description of the sample (participants)
[bookmark: Text50]
2.9. Description of the location(s) of data collection

2.10. Description of the data analysis method(s)
[bookmark: Text51]
2.11. Planned start of the study (enter “ASAP after positive ethics vote” if this applies)
[bookmark: Text7]
2.12. Expected total duration of conducting the study
[bookmark: Text10]
2.13. Financing of the study
[bookmark: Text9]

3. Participants, recruitment, inclusion and exclusion criteria (3.1 - 3.8)
3. 
3.1. Planned number of participants
[bookmark: Text11]
3.2. Expected time expenditure for participants in the planned study (i.e., duration of study appointment(s)) and entire time frame of study participation in case of repeated assessments (days, weeks, or months)
[bookmark: Text12]
3.3.  Characterisation of the participants
· Minimum age:           Maximum age (please always specify):          
· [bookmark: Kontrollkästchen5][bookmark: Kontrollkästchen6]Not personally capable of giving consent (e.g., age<14 yr) are included? |_|Yes |_|No
· [bookmark: Kontrollkästchen7][bookmark: Kontrollkästchen8]Participants that can be included are
|_| male    |_| female   |_| diverse   |_| open   |_| inter   |_| without indication of gender
Justification if exclusions are to be made regarding gender identity:       		
3.4. Description of the recruitment process (submit all materials, e.g., e-mails flyers, adverts):
[bookmark: Text15]
3.5. Briefly describe the selection of participants and inclusion and exclusion criteria (sampling procedure, justification, possibly sample size justification); provide explicit justification for the inclusion of persons belonging to protected groups, e.g., minors, persons temporarily or permanently incapable of making decisions; if applicable)
[bookmark: Text16]
3.6. Is the consent of the participants (or their legal representative, if applicable) obtained?
|_|Yes        (enclose Study information with declaration of consent)
[bookmark: Text53]|_|No	     If no, why not:      				
3.7. Relationship or dependency between participants and investigators (e.g., student - lecturer, employee - employer, etc.). To what extent is voluntariness guaranteed in this context?
[bookmark: Text52]
3.8. How vulnerable are the participants from the perspective of the principal investigator (e.g., under 14-year-old participants; mentally stressed persons; participants with clinical characteristics)?
[bookmark: Text18]
4. Data protection (4.1 - 4.10)
4. 
4.1. What type of anonymisation or pseudonymisation do you use? (See handout on anonymisation and pseudonymisation on the PLUS Ethics Committee website; please note: any non-anonymous data collection requires justification)
|_| Anonymous data collection (e.g., for online surveys)
|_| Anonymisation after data collection;  Justification, type of implementation, and time interval between data collection and anonymisation:        
|_| Pseudonymised data collection (e.g., using codes generated by participants themselves; their identity is not known to the principal investigator);  Justification and type of implementation:        
|_| Pseudonymisation after data collection (e.g., by generating and secure storage of a reference table; deletion of personal characteristics that may reveal the identity of the participants in the data set to be analysed (however, the identity can be reconstructed by the principal investigator using the reference table);    Justification, method of implementation and time interval between data collection and pseudonymisation:         
|_| Exceptionally, not possible to anonymise or pseudonymise;
     Please note: this requires a detailed justification:        
4.2. Is it possible for participants to view their personal data? 
|_| Yes; period and type of implementation:      
|_| No; justification:       
4.3. [bookmark: Kontrollkästchen9][bookmark: Kontrollkästchen10][bookmark: Text19]Can participants inform themselves about the overall research results?
|_| Yes; period and type of implementation:      
|_| No; justification:      
4.4. What will you do to ensure that participants can withdraw from the study?
[bookmark: Text62]
4.5. How and by when can participants request the deletion of their data?
[bookmark: Text20]
4.6. What personal data is collected and for what purposes?
[bookmark: Text25]
4.7. Is audio (e.g., voice), photo, or video recorded?
[bookmark: Kontrollkästchen14]|_| No     |_| Yes, namely:  |_| Audio     |_| Photo    |_| Video  
       If yes: Description and reason:            
How do participants give their consent to the recording?            
Are the recordings deleted immediately after their analysis?  |_| Yes   |_| No    
Is a technical distortion of the voice or pixelation of the face used to ensure 
anonymity (e.g., if the recordings are to be shown at lectures, in teaching, or in publications): |_| Yes    |_| No    
If no deletion after analysis or distortion/pixelation -- Reason:             
4.8. How and for how long will the different types of data be stored and in what form during and after the end of the study? How will they be destroyed? (Please note: The Group File Service [GFS] provided by IT Services is recommended for electronic data. The signed Study information with declaration of informed consent of each participant must be kept secure and separate from the data for 30 years. See the data protection handout for details).
[bookmark: Text24]
4.9. [bookmark: _Hlk166510024]Are personal data (e.g., transcription of interview recordings, images, physiological data) processed using cloud-based software (e.g., Transkriptor)
|_| No      |_| Yes       
          If so, has the use of the relevant software been clarified with IT Services? 
          |_| Yes         |_| No       
          If so, which company or organisation is used and in which country is the data stored?
         Are the EU-GDPR guidelines complied with?              
4.10. Will the data be made available for analyses to other scientists in anonymised form in an open science database? 
|_| No	  |_| Yes    If yes, type of implementation of anonymisation:              
5. Consequences for participants (5.1 - 5.7)
5. 
5.1. Risk and impact assessment (e.g., physical injury, pain, mental stress, discomfort, violation of personal integrity)
[bookmark: Text27]
5.2. What measures are taken to prevent risks? What measures are in place to provide care in the event of unforeseen/adverse events?
[bookmark: Text57]
5.3. Expected advantages or possible benefits for the participants
[bookmark: Text28]
5.4. Methods to identify, record, and report adverse effects (describe when, by whom and how, e.g., free questioning and/or using lists)
[bookmark: Text29]
5.5. If necessary: Plan for treatment and/or care after individuals have completed their participation in the study (who will be responsible and where)
[bookmark: Text30]
5.6. Amount and procedure for renumerating participants (amount and what it is paid for; e.g. travelling expenses, loss of income, etc.)
[bookmark: Text31]
5.7. Amount and procedure for compensating participants (amount and what it is paid for; e.g. pain, etc.)
[bookmark: Text56]

6. Further ethical aspects (6.1 - 6.6)
6. 
6.1. Are the participants fully informed about the nature, aim, and content of the study
[bookmark: Kontrollkästchen15][bookmark: Kontrollkästchen16][bookmark: Text33]|_|Yes	|_|No            If no, description and justification:      
6.2. Are the participants being deceived?
[bookmark: Kontrollkästchen17][bookmark: Kontrollkästchen18][bookmark: Text34]|_|Yes	|_|No            If yes, description and justification:      
6.3. Ethical considerations: Identify and describe any ethical issues that may arise
[bookmark: Text58]
6.4. What is the balance between the potential risks of the study and the expected benefits?
[bookmark: Text35]
6.5. According to the risk management plan, when does the principal investigator cease further data collection? Under what circumstances will the study be terminated?

6.6. Is insurance required?   |_| Yes  	|_|No     If yes, which one:           
If yes: Enclose participant insurance

7. Other notes
[bookmark: Text59]

8. Study team
Specify all employees and collaborators in the study
	Name
	Institution
	Function *
	Qualification **

	[bookmark: Text41]
	
	Principal investigator ***
	

	
	
	
	

	
	
	
	

	
	
	
	

	[bookmark: Text60]
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



              * e.g., planning, evaluation, management, data collection
              ** e.g. Prof., Senior Scientist, PhD student, Postdoc
              *** Principal investigator should be the supervising professor or at least have a doctorate in the field of research  
Are there any conflicts of interest on the part of the involved study staff?
[bookmark: Kontrollkästchen19][bookmark: Kontrollkästchen20]|_|Yes	|_|No         If yes: complete and enclose a conflict of interest form

9. Signatures
Signature of the applicant: I hereby confirm that the information provided in this application is correct, that the specified text of the form fields and their numbering have not been changed and that I am convinced that the study can be conducted in accordance with national regulations (e.g., EU-GDPR and Austrian data protection act) and the principles of good scientific practice in my field of research. 
[bookmark: Text42][bookmark: Text43][bookmark: Text44]Name:       
Institution/Company:      
Position:      

Signature of the applicant, date
If the study is a dissertation, master's thesis, or diploma thesis, the person supervising the work is primarily responsible for the ethics application and is required to review and revise it in detail before submitting it to the ethics committee.  

Signature of the supervisor: I hereby confirm that I have reviewed and revised this application in detail, that the specified text of the form fields and their numbering have not been changed and that I am convinced that the study can be conducted in accordance with national regulations (e.g., EU-GDPR and Austrian Data Protection Act) and the principles of good scientific practice in my field of research.
Name:       
Institution/Company:      
Position:      

Signature of the supervisor, date
Enclosed are:
-	Project application (if available, e.g., third-party funding application
-	Study information with declaration of informed consent
-	Short academic CV/proof of qualification of the primary applicant(s)
- Questionnaires, interview guidelines, etc. used in the study for data collection
- E-mails, adverts, flyers, etc. for participant recruitment
-	Check list
If applicable:
-	Existing votes from ethics committees
-	Participant insurance
-	Conflict of interest statement
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